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To:

Principals, Extended Day Coordinators, Bookkeepers, and Policy and Planning Grants Department

From:

Patricia L. Thompson, Route Supervisor

Date:

January 31, 2017

Subject:
 
2017 Summer Camp Transportation Planning

Leon County Schools Transportation Department is planning for the 2017 summer school session. We are making inquiries as to what resources our past and new customers require in the area of summer camps, field trips, 21st Century Programs, other Grant Programs. Please indicate your response for service by completing the bottom portion of this letter and returning it by March 03, 2017.  In order to serve the schools more efficiently this summer, Transportation has scheduled a meeting for all EDEP Coordinators, 21st Century Site Coordinators, on February 21, 2017.  The location of the meeting will be in the Transportation training room located at 1156 Capital Circle, SW.  The time is from 10:30 – 12:30 noon.  Transportation staff will also be available from 12:30 – 2:30 to work with any EDEP Coordinator or 21st Century Coordinators in entering their requests for the summer in Edulog.  
Please note the following important information:

1. Transportation service for the summer session is available June 5, 2017 – August 04, 2017.  The District Wide Holiday is:  Tuesday, July 4, 2017, LCS buses will not be in operation.

2. LCS Mandatory Employee In-service dates and driver training are:  August 1-12, 2016.

3. Field Trip Rates are:  $18.00 hourly per driver and $2.75 per mile (parking to parking):  meal vouchers for out-of-county field trips that are 50 miles or more one-way are to be completed by the driver.
4. Field Trip Requests:  Must be entered on-line through the Edulog Program, no later than April 17, 2017.  Remember to follow the three step process: you must “save,” “submit,” and “approve,” each request.  Transportation is not able to view your request if the three step process is not followed.  Confirmation of scheduled field trips will be emailed.  

5. Each camp will be assigned a 78-capacity bus (the largest in the fleet).  Also, there are special needs buses that can accommodate 42 walk-ons and five wheelchairs.

6. Summer Grant Information:  Follow field trip process and due dates as outlined above for your field trip needs.  A list of the schools that will require transportation is due to Transportation on April 17, 2017.  A list of students names and addresses for route assignment and scheduling are due by April 27, 2017.

We look forward to your reply and hope to have the opportunity of your business this year.  Please send your response to the attention of Patricia Thompson either by email at thompsonp@leonschools.net or fax to (850) 922-4918. If you have any questions you may call me directly at (850) 922-7199.

	School Name:
	     

	Contact Person
	     
	Telephone number
	     

	Billing Address
	     

	Email Address
	     

	RSVP Meeting 
	Yes Attending meeting         
                                 No Will Not Attend Meeting:       

	Service Needed:
	Yes Service is needed:                                           No Service Is Not Needed:       


CC:  
Michael R. Moore, Transportation Director


Ronnie Youngblood, Divisional Director, Transportation, Warehouse, Maintenance

Randy Pridgeon, Divisional Director, Secondary Schools


Jennifer Madson, District EDEP Coordinator 
Dr. Michael R. Moore, Director

Leon County Schools Transportation Department

1156 Capital Circle SW ( Tallahassee, Florida 32304-2998 (Phone (850) 488-2636 ( Fax (850) 922-4918 (http://www.leon.k12.fl.us/
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